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LEARN – DEVELOP – INSPIRE
Collaboration Agreement for Large Group Musical Provision*

*Large Group Musical Provision includes any activity where music making is delivered to a large group – for example: Whole Class Ensemble Teaching (WCET), in-school choirs, orchestras, or Melody Makers (EYFS) sessions. This agreement also applies to SEND music making – Nurture Groups and Open Orchestras.
This agreement is made between SUTTON MUSIC TRUST (SMT) and SCHOOL, henceforth referred to as THE SCHOOL.

Sutton Music Trust agrees to:
1. Provide specialist visiting Music Tutors who will deliver ten sessions per term of tuition or activity. Schools can order additional sessions to cover a full term or full academic year.
2. Provide two tutors for WCET Brass and Strings, with at least one specialist tutor. 
3. Provide high-quality tuition from specialist Music Tutors recruited through SMT’s Safer Recruitment, who have up to date Safeguarding Training and are offered access to SMT Teaching and Learning CPD.
4. Establish an effective partnership with the School to ensure progress and continuity.
5. Support the School using best endeavours in delivering their music provision.
6. Collaborate with and work alongside classroom teachers and other colleagues to enhance the children’s musical experience.
7. Clearly communicate the cost of tuition for state and private schools.
8. Invoice termly or yearly for provision, according to the School’s preference. 
9. Issue a credit note or refund at the end of the academic year if it has not been possible to schedule the agreed number of lessons per term. 
10. Should SMT need to close due to force majeure (including an Act of Government), adverse weather conditions or another unavoidable issue, every effort will be made to evaluate other options available and provide alternate delivery. 
11. If provision is delivered by Inspire-Works, we will put them in contact with the nominated music coordinator to arrange and book delivery dates in accordance with these terms. All provision is booked directly with them.
12. Provide the School Music Coordinator with a Speed Admin login to view the School’s dashboard.




The School agrees to:
1. Nominate a person to liaise between the School, Music Tutor(s) and SMT. 
2. Consult the school diary before provision starts and give termly notice to SMT and Music Tutors of any school activities (external PE lessons, INSET, trips, SATS, mock exams etc.) which are liable to affect the programme schedule.
3. Have an appropriate risk assessment in place to ensure the health and safety of SMT Tutors.
4. Provide an appropriately sized teaching space suitable for the instruments and student numbers. This needs to be clear of tables/chairs and have heating and lighting, ventilation, a piano, good quality keyboard OR an interactive whiteboard with speakers.  This should be the same room each week.
5. Provide the Music Tutors with class lists on first day of delivery (these can be first names and surname initials) to support with behaviour management and building professional relationships. Provide the Music Tutor with a seating plan if lessons take place in the classroom.
6. Timetable sessions accordingly to allow enough time for setting the space up, preparing instruments and moving instruments (where necessary).
7. Share the School’s rewards and sanctions system with the Music Tutor to ensure consistency and effective student behaviour/reward management. 
8. Make the Music Tutor(s) aware of students requiring extra support, e.g. SEND, EAL, SEMH needs. If a student requires 1:1 support from a member of school staff, please ensure they liaise with the Music Tutor about how to ensure the student is included. 
9. Arrange in advance with the SMT leadership team if they wish to book the Music Tutor for any additional hours above the agreed service provision, e.g. Christmas concert or exam accompanying. 
10. Treat the SMT Music Tutor as a school visitor, e.g. issuing a visitor badge when signing in.
11. Agree not to apply any internal school policies on the tutors. 
12. Understand that the National Plan for Music recommends pupils in Key Stages 1 and 2 should receive a minimum of one hour of teaching a week. WCET does not cover all components in the curriculum, as the focus is instrumental learning. SMT can provide support with the delivery of the music curriculum if required.
13. Highlight any issues / complaints with the SMT leadership team as soon as they arise.
14. For two tutor WCET Brass and WCET Strings, where SMT cannot provide two tutors, ensure a class teacher or a teaching assistant is present and involved in every session. 
15. If SMT cannot provide a second tutor, we will require an agreement in writing from School to confirm a member of staff will participate in weekly sessions. If this is not possible, the start of sessions may be delayed.





Instrument loan for in-school provision:

Sutton Music Trust will:

1. Provide a class set of suitable musical instruments/equipment (where applicable).
2. Provide initial sets of instrumental accessories where applicable and if required (one set of strings per class, one extra set of E strings per School, two packs of bow rosin per year group, two packs of mouthpiece wipes per year group, one sponge shoulder rest/elastic band per student) for the start of the Academic year. 
3. Expect school to replace consumable supplies (strings, reeds, mouthpiece wipes/spray) once initial supplies (as detailed above) have run out. SMT will be happy to recommend preferred suppliers for schools to purchase consumables. 

The School will:

1. Understand they will be held responsible for the repair/replacement of lost or damaged instruments beyond reasonable wear and tear. SMT recommends arranging appropriate insurance.
2. Provide adequate storage where instruments can be stored safely and appropriately.  
3. Notify SMT immediately via hello@suttonmusictrust.org.uk in the event of any damages beyond reasonable wear and tear.

Cancellation and rescheduling of lessons:
SMT will notify the school by 08:45 if the Music Tutor(s) is unavailable due to illness or other circumstances. Whilst all efforts will be made to source a cover tutor, this cannot be guaranteed, especially at short notice.

In this case, the missed session for the lesson will be made up at the end of the term, the academic year, or if this is not possible a credit will be issued.

The School will give at least five working days’ notice if they need to reschedule a lesson during the term, in accordance with SMT’s terms and conditions.

Cancellation with less than a week’s notice means it will not be possible to reschedule, and no refund or credit will be made.

Additional adults:
The School should view the project as an integral part of the school curriculum and school life, and where possible should ensure that a class teacher or teaching assistant is present throughout each session.

The Additional Adult is expected to actively participate in lessons by joining in playing / learning the instrument(s), quietly intervening with pupils that are struggling to focus, and sharing class context information with the tutor.

Repeated reports of a tutor being left alone or unsupported may result in SMT pausing or withdrawing the project at cost from your school.

Additional responsibilities of SMT tutors:
SMT tutors are highly specialist staff who are focused on ensuring the best musical outcomes for your pupils. 

It is not acceptable for SMT tutors to be required to:

1. Register, chaperone, or dismiss pupils to and from break times or the end of the school day.
2. Support any teaching activities other than those specified in this agreement.
3. Undertake any non-teaching responsibilities, such as report writing, without prior written approval from SMT.

Quality assurance:
SMT is committed to providing high-quality musical experiences for your pupils.

As part of these efforts, SMT will: 

1. Provide curriculum overviews which map out musical outcomes, knowledge, and skills.
2. Undertake lesson visits and drop-ins throughout the year, identifying any potential training needs for tutors.
3. Get audio recordings from a sample of tutors and areas of delivery each academic year as evidence of progress.

School staff may participate in SMT led lesson observations by request; however, school-led formal and graded observations are not appropriate without prior agreement from SMT.

If you have any positive feedback, concerns, comments, or questions about SMT-led activity taking place in school, email hello@suttonmusictrust.org.uk. 














Total costs:
	Provision Type
	Cost

	
	

	
	

	
	

	
	

	
	



TOTAL COST FOR 2026-27 ACADEMIC YEAR:
£XXXX.XX

I would like invoices sent annually / termly (please delete as appropriate)

By signing this document, you agree to the terms and costs laid out.
Please return this signed copy to hello@suttonmusictrust.org.uk within 15 working days of receipt.
Thank you for making music with Sutton Music Trust.

SIGNED:

Name: 		_______________________
Music Lead, SCHOOL

SIGNED:	[image: ]

Name: 		ANDY BRAGG
Senior Instrumental Curriculum Leader, Sutton Music Trust
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