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	Cover Letter for Role of Music Tutor



Please note that SMT are unable to respond to all applications individually. 
	Name:
	



Please demonstrate your suitability for the role of Music Tutor for Sutton Music Trust and let us know (using examples) about your experience, skills and knowledge, both as a musician and music educator. Please draw on your relevant experiences, including paid employment and voluntary work.
	[bookmark: Text107]     




















	Musical Competencies
· Please list the instrument(s)/voice that you play
(If multiple, please put in order of study and indicate to which level you are comfortable teaching each e.g. ‘up to Grade 6’)
· Any Other Musical Competencies (e.g. score writing, arranging, sound production etc)

	







Please continue on a separate sheet if necessary.

ADDITIONAL INFORMATION

	We are committed to interviewing people with a disability who meet the essential criteria of the person specification. The Disability Discrimination Act defines a person as having a disability if he or she has” a physical or mental impairment which has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities”.  
We will make reasonable adjustments to help a person with a disability through the application & selection process and, if successful, to assist you in carrying out the duties of your job. 

	
	Please tick


	
	Yes
	No

	Do you have a disability?
	
	

	Are you eligible to work in the UK? 
	
	

	Do you require a work permit?
	
	

	Have you worked outside of the UK for more than three months in the last five years?
	
	

	Are you related to any member of staff employed by Sutton Music Trust?
If yes, please give name and relationship below. Please note that soliciting support or information to give an unfair advantage may disqualify your application  
	
	

	

	Do you, your partner or family have any interests (financial, professional or otherwise) that may be a conflict of interest?
If yes, please give details below 
	
	

	





	Where did you see the advertisement for this post?

	


References 
Please give details of at least two professional referees, one of whom must be your current or most recent employer. If you are in, or have just completed, full-time education, one referee should be from your school, college or university.  References must cover a minimum of five years.
If there has been a gap in employment or if you do not have five years of employment history, then a personal reference covering this period from someone who can comment on your ability to do the job is acceptable.  Referees must be able to comment on your skills and abilities in relation to the post. Please do not use friends or family as referees. 

References may be taken up on all short-listed candidates before interview, unless you advise us not to do so.
	Reference 1
	Reference 2

	Name:       
	Name:      

	[bookmark: Text140]Address:      
              
	[bookmark: Text114]Address:      
              

	[bookmark: Text115]Tel no:      
	[bookmark: Text116]Tel no:      

	[bookmark: Text117]Email:      
	[bookmark: Text118]Email:      

	[bookmark: Text119]Occupation/Relationship:      
	[bookmark: Text120]Occupation/Relationship:      

	[bookmark: Text121]How long have they known you?      
	[bookmark: Text122]How long have they known you?      

	Can we obtain reference prior to an offer of employment being made?          Yes     ☐         No     ☐               
	Can we obtain reference prior to an offer of employment being made?          Yes     ☐       No     ☐ 

	Reference 3 (If you do not have a five-year employment history)
	

	Name:       
	

	Address:      
              
	

	Tel no:      
	

	Email:      
	

	Occupation/Relationship:      
	

	How long have they known you?      
	

	Can we obtain reference prior to an offer of employment being made?          Yes     ☐         No     ☐               
	



We will seek references as detailed above and may, where appropriate, contact previous organisations, schools, agencies or clients who have engaged you to verify your work history, experience and qualifications.
We may ask referees to provide information relevant to safeguarding, including whether there have been any substantiated concerns relating to the welfare of children or young people, or any safeguarding‑related disciplinary matters (including those which are no longer current).
Please provide details below of any matters, such as those described above, that may be raised by a referee. If there are none, please write “None”.
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Please return your cover letter and CV to:  hello@suttonmusictrust.org.uk
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